Downloading Clinical Experience Evaluations in SLL

*Directions are different for courses that are open vs. closed*
Activity in a course that is closed:
1. Loginto SLL and select “timeline” from the menu on the left side of the screen.

2. Open the Foundational Lab Evaluation. (If you need to download an evaluation from a course other than ED
101 Introduction to Education, it will be titled Clinical Experience Evaluation.)
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3. Your completed evaluation will be on the right side of your screen.
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If you cannot see your scores, you may need to click the dropdown arrow within the Assessments History
tab and click on the Cooperating Teacher’s name.
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4. Select View Rubric Details for EACH of the rubrics within the assessment panel. (i.e. CT Dispositions AND
CT Recommendation.)
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5. Right click and “Print” to your computer; change printer to Microsoft Print to PDF. (MAC users CTRL+Click
and Print). You may need to adjust the scale so the entire rubric fits on one page.

a. Destination: Save as PDF

b. More Settings:
i. Scale: Custom
ii. Set scale to about 60.

c. See video for more instructions on adjusting the scale; must be logged into SMSU Office 365

account to view. Printing Evaluations.mov

Activity in a course that is open:
1. Loginto SLL and select “progress ” from the menu on the left side of the screen.
2. Open the course with the activity you need to view and print.

3. On the right side of the screen in line with the activity will be a download button.
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4. Click the download button. If you need a digital copy you can use the print to PDF option and save the
document. Or, you can print a physical copy if needed.



